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1. O0mue moJ10KeHust

1.1 Hasna4veHnue u 06J1acTh 1elicTBUS JOKYMEHTA

Hacrosmee Ilomoxenne o paboTe ¢ mepcoHadbHBIMM AaHHBIME B OOO «3ooro
Hensmaunk» (nanee — IlomoxkeHMe) ompemenseT MOPSAOK cOopa, XpaHEHHMs, IIepelaud,
UCIIOJIb30BaHUS, YHUYTOKECHUS M JIOOBIX IPYTMX BHIOB 0OpaOOTKH IIEPCOHAIBHBIX JAHHBIX
CyOBeKTOB IepcoHanbHbIX faHHbIX B OO0 «3omoto [lenpmaunky (nanee — O6IIecTso).

Hacrosmee IlonoxkeHue pa3paboTaHO B COOTBETCTBHM ¢ (eE€pabHBIM 3aKOHOM OT 27
uroyist 2006 Ne 152-@3 «O nepcoHanbHBIX JaHHBIX» (Janee — 3akon Ne 152-®3), nocTaHOBICHHEM
IIpaBuTenscra PO ot 15 cenTsiops 2008 Ne 687 «O6 yrBepxnenun [1ooxkeHUs 06 0COOESHHOCTIX
00pabOTKK  IIEPCOHANBHBIX  JIAHHBIX, OCYIIGCTBISIEMONM 6€3  HCIOJNB30BaHHA  CPEICTB
aBTOMaTHU3arum», nocraHosieHueM IIpaBurensctBa PO ot 01 Hos6ps 2012 Ne 1119 «O6
YTBEPXKICHUU TpeOOBaHMM K 3allUTe IEPCOHAIBHBIX JAHHBEIX TIpd HMX 00paboTke B
MH()OPMAOHHBIX CUCTEMAaX TIePCOHANBHBIX JTAHHBEIXY», TPyHMOBEIM KomekcoM PO.

Iens pamnoro IlomoxeHuss — onpenpeneHue mopsaka o6paGotku B OOmiecTse
NEPCOHABHBIX JAHHBIX CYOBEKTOB IIEPCOHANBHBIX JAHHEIX KakK 0COO0ro BHIa HH(POpMAaIWH,
COZIepXKaIlel OTpakeHHBIE B HacTosAlleM IlonokeHNM NepcoOHANbHBIE aHHBIE KaTEropuii
CyOBEKTOB, yKa3aHHBIX B pasjene 2.2 [lomoxeHus, a Takke JAPYruX JIKI, KaKAM-JIEO00 00pa3oM
3aTparuBarolIMX IpaBa U cBOOOABI CyObEKTa IIEPCOHAIBHBIX JTAHHBIX WM APYTUX JIKI (majee —
uHdopmarus).

IOpunuyeckue u GuU3MUECKUE JMIA, B COOTBETCTBHH CO CBOMMH IIOJHOMOYHSAMHY,
BJIQJICIOIIUE, TIOTYYarOl1e U UCIIOIb3YIOIKE HH(POPMAIUIO 0 CyOheKTax MepCOHATBHBIX JaHHEIX,
HECYT TIPaXAAHCKYIO, YrOJOBHYIO, aJAMHHHCTPAaTHBHYIO, IHCHUIUIMHAPHYIO M  HHYIO,
NPEAYCMOTPEHHYIO  3aKOHOZATeNbCTBOM  Poccuiickoir  ®Denmepanuu, OTBETCTBEHHOCTh 3a
HapylIeHue IpaBuwil 00pabOTKU U 3aIUTHI 3TOH MH(POpMAITUH.

Hacrosmee IlomoxxeHre BCTyIlaeT B CHIIy C MOMEHTa €ro YTBEPXKIEHHS T'€HEpaJbHBIM
nupekropoM O61mecTBa U JecTBYeT 6€CCPOUHO 0 3aMEHBI ero HOBEIM [10I0KEHHEM.

Bce usmenenus B Ilonojxenne BHOCSTCS MPUKA30M reHepaibHOTro aupekropa ObinecTsa.

Bcee corpynnuku OG61miecTBa, MMEIOIIME JIOCTYN K IEPCOHAJIBHBIM JaHHBIM CYOBEKTOB
IIEPCOHAJIBHBIX JAHHBIX, B 0053aTEIFHOM MOPSAKE JTOJKHBI OBITh O3HAKOMJICHBI C HACTOSIIHAM
[TosioxxeHreM 1oJT OJIITUCH YIS TTOCIEAYIOIIETO €T0 UCIIOTHEHHS.

2. OcHOBHBIE MOHSATHS U COCTAB NMEPCOHATbHBIX JAHHBIX

2.1 TepmuHBI K ONIpeaeIeHHS

ABTOMATH3HPOBaHHAas 00pab0TKA MEePCOHAJBHBIX JaHHBIX — 00pab0oTKa IepCOHAIBHBIX
JTAHHBIX C UCIIOJIb30BAHHEM CPEJICTB BBIUYUCIUTEIHPHON TEXHUKY.

ABTOMATH3MPOBAHHASI CHCTeMAa — CHCTEMa, COCTOSIIAas M3 IIEPCOHANla U KOMILIEKCa
CPEIICTB aBTOMATU3AllMKA €ro JAESTEIbHOCTH, pPEaJu3yrolas HH(OOPMAIMOHHYK) TEXHOJIOIHIO
BEITIOJTHEHUS YCTaHOBJICHHBIX (DYHKITHIA.

ITonoxenue o pabore ¢ nepconansueMu JaHHBIME B OO0 «3o0moTo JlensMadauky,
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besonacHocTh 06beKTa — COCTOSHHUE 3AIUIEHHOCTH 0OBEKTa OT BHENIHUX ¥ BHYTPEHHUX
yTpo3. '

besomacHocTs  MH(popMammEm  —  COCTOSHHE  3aMUINEHHOCTA  MH(OPMAIHH,
XapaKTepU3yeMoe CIIOCOOHOCTRIO IONIb30BATeNeH, TEXHUUECKUX CPENCTB M MH(DOPMAIMOHHEIX
TEXHOJIOTHA 00€CIICYNTh KOHPUICHIINAIBHOCTD, LIEJIOCTHOCTD M JOCTYIHOCTh HH(MOPMAIIHIL.

bioxupoBanue mHdopManMH — BpPEMEHHOE MpeKpalleHue cOopa, CHCTeMaTHU3aIHH,
HaKOIUICHUS, UCIIONB30BaHKS, PACIIPOCTPAHEHNA MHPOPMALIUK, B TOM YHCIIE €& IepeIaun.

Hoctyn k uH$opManMH — BO3MOXXHOCTH MONYYCHHS MHPOPMAIIUK U €€ UCIIONb30BaHUSL.

3ammmaemas uagopmManusa — HHGOPMAIHS, ABISIOMIALCSA IPEAMETOM COOCTBEHHOCTH 1
NOJUIeKAIAs 3allUTe, B COOTBETCTBMM C TpeOOBAaHMSAMHU TIPABOBBIX JOKYMEHTOB WIIU
TpeOOBaHUAMY, yCTAHABIMBAEMBIMH COOCTBEHHMKOM UH(DOPMAIIHH.

NpenTuduranus — npucsoeHre cyObeKTaM M 00BEKTaM JOCTyIa WACHTH(UKATOpA M
(WnM)  cpaBHEHME  IPENBSBISEMOTO  WICHTU(UKATOpa C  IEPEYHEM  IPHCBOECHHBIX
UIEHTU(UKATOPOB.

HNudopmanuonHass cucTeMa — COBOKYIIHOCTh, COJepamieiics B 0a3ax [JaHHBIX,
MH(OpMaUi 1, 00eCIIeUnBaIOIUX ee 00paboTKy, HHPOPMALMOHHBIX TEXHOIOTHHA 1 TEXHHUYECKIX
CPEJCTB.

HNudopmanuonnas cucTeMa IepCOHANBHBIX AaHHBIX — COBOKYITHOCTb, COAEPIKALIMXCS B
0a3ax JaHHBIX, IIEPCOHATBHBIX JTAaHHBIX M HHOOPMAIOHHBIX TEXHOIOTHI U TEXHUIECKHIX CPEJICTB,
ofecreunBaronnx ux 00padoTKy.

Hcnosib3oBaHne MEPCOHANBLHBIX JAHHBIX — JICHCTBUs (OMEpaIivi) ¢ MepCOHAILHEIMU
J@HHBIMM, COBEPIIAEMBIE OIIEPATOPOM B LENAX NPUHATHS PEIICHUN WIA COBEPIICHHS WHEIX
JCHCTBHUH, NOPOXKAAIOIIUX IOPUINYECKIE ITOCIEACTBHS B OTHOIICHUH CYOBEKTa IepCOHAIBHBIX
JAHHBIX WA JPYTUX JIKAL, JU00 MHBIM 00pa3oM 3aTparuMBarolIUX IpaBa U CBOOOJEI CyOheKTa
MIEPCOHAJIBHBIX JIAHHBIX WM JPYTUX JIUIL.

KonpuaenunanbHocts uHpopManum — o00S3aTeIbHOE VIS BBIIOJHEHHUS JIAIOM,
IIOJIlyYMBIIUM JIOCTYIl K OIpeJelIeHHOM WH(opmarmu, TpeOoBaHWE HE IepelaBaTh TaKyro
MH(}OpPMaIIMIO TPETHUM JIHIaM 6e3 coracus ee obaaaTes.

KonduaenunaibHOCTh NEePCOHANBbHBIX JAaHHBIX — 00S3aTENIBHOE JUISA COOJIOICHIUS
OIIEpPaTOPOM WJIX MHBIM, IIOJYUYMBIIKM JIOCTYI K IIEPCOHAIBHBIM JIAHHBIM, JIUIIOM TpeOOBaHHE HE
JIOIIyCKaTh HX paclpocTpaHeHue 6e3 coryiacus CcyOBheKTa IePCOHANBHBIX JIAHHBIX WIH B
OTCYTCTBHE MHOT'O 3aKOHHOTO OCHOBaHUSI.

Mopesar yrpo3 — TIepedeHb BO3MOXHBIX yrpo3 0Oe3zomacHocTH HHGOpMAIINH,
oOpabaTsiBaeMoii B UH()OPMAIIMOHHOH cCUCTEME.

O0e3MuyuBaHMe NEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B PE3YJITATE KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM OTMPEENIUTh NMPUHAVICKHOCTh NMEPCOHATBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAJIBHBIX JTAHHBIX 0€3 MCIOIb30BaHUS TONIOJHUTEIFHOU HHPOpMAIUK.

O6nagarens uHpoOpMamUM — JIMIIO, CAMOCTOSTEIRHO co3/aBiiee HHGOPMAIUIO, JTUO0
MOJTyYHUBIIIee HA OCHOBAHMU 3aKOHA WX JIOTOBOpPA IPaBO pa3pellaTh Wi OrpaHUYMBATh JOCTYII K
“HGOPMAITUU, OTIPEACIIIEMON 10 KaKUM-TH00 IIpU3HAKAM.

OO6paboTka mepcoHAJTBHBIX JaHHBIX — JIF00OOE JeiicTBHUE (Omepalys) Wi COBOKYITHOCTb
JekicTBuil (orepamuii), coBepIIaeMBIX C WCIIOJB30BAHUEM CpEJICTB aBTOMATH3aluu Wid 0e3
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UCITOJb30BAHMA TAaKUX CPEACTB C IIEPCOHANBHBIMUA JAaHHBIMH, BKJIIOYas cOOp, 3aIluCh,
CHCTEMAaTHU3alMIO, HAKOIUICHUE, XPaHCHHUE, yTOYHEHUE (OOHOBIICHHE, U3MEHEHNE), U3BIICUCHIE,
UCIIONIB30BAaHME, Ilepenavy (pacIpocTpaHEHHe, IIPEIOCTaBICHHE, NOCTYI), OOe3IMYMBAHIE,
OJIOKMpOBaHME, yIaICHUE, YHHUTOKEHHE [IEPCOHANBHEIX JaHHBIX.

O6wenocTynHpie mepcoHaidbHble JaHHble — IIEPCOHANBHBIE J@HHBIE, JOCTYII
HEOrPaHUYCHHOIO Kpyra JIMI[ K KOTOPBIM IPEJOCTABICH C COIIACHs CyOBeKTa MepCOHANbHEIX
JaHHBIX MM Ha KOTOPHIC, B COOTBETCTBUU C (heJlepaIbHBIMU 3aKOHAMH HE PacIIpOCTPaHIETCS
TpeGoBaHKEe COOIIOICHHS KOHPHICHI[MAIbHOCTH.

OmnepaTop — rocyiapcTBeHHBIN, MyHUIUIIAIBHBINA OpraH, PUANYECKOE WIH QH3MIECKOe
IO, CaMOCTOATENBHO WM COBMECTHO C JPYIrMMH JIAIAMH OpraHusyomme u (Win)
OCYIIECTBILSIOIIIEe 0OPabOTKY NMEPCOHANBHBIX JAHHEIX, a TAKXKE OIpPE/ENAIONIee eIl 06paboTKn
IIEPCOHANIBHBIX JIAaHHBIX, COCTaB IIEPCOHAJILHBIX JAHHBIX, MOJUICKANMX 00paboTKe, NeHCTBHA
(omepanuu), coBepIIaeMbIe ¢ IEPCOHATBHBIMYA JAHHBIMH.

ITepconanbubie JaHHBIe — JIT00as MH(OpPMAIUS, IIPIMO MM KOCBEHHO OTHOCSINASCS K
OIPECTICHHOMY, WIH ONpPENEIIeMOMY JIUIY (CyOBEKTY IepCOHAIBHEBIX JaHHEIX).

Ilonb3oBaTesb HMHGOPMANHOHHON CHCTEMBI MEPCOHANBLHBIX [JAHHBIX — JIUIIO,
ydacTByromiee B QyHKIHOHUPOBAHUN MH(GOPMAIUOHHON CUCTEMBI HMEPCOHATIBHBIX JAHHBIX MU
UCTIONB3YIONIEE PE3YNBTATHI €€ (YHKIIMOHUPOBAHU.

IIpaBmiia pasrpaHu4eHHsi JOCTYA — COBOKYIIHOCTH TIPaBHJL, PEIVIAMEHTUPYIONIUX IpaBa
J0CTyIa CyOBEKTOB I0CTyIIa K 00beKTaM JAOCTYIIA.

PacnipocTpanenne nmepcoHabHBIX JaHHBIX - JISHCTBUS, HAlPABJICHHBIE HA PACKPHITHE
IIEPCOHANILHBIX JIAHHBIX HEOIPE/ICIICHHOMY KPYTY JIMII.

Tpancrpanuynas mepenada NepCOHANBHBIX AAHHBIX — [epefaya IEPCOHAIBHBIX
JaHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O T'OCY 1apCTBa, OPraHy BJIACTH HHOCTPAHHOTO TOCYIapCTBa,
HUHOCTPAHHOMY (PU3UUECKOMY WIIH FOPUIAMYCCKOMY JIHILY.

Yuuyroxkenne uH(poOpManuMM — JCHCTBHS, B pe3yibTaTe KOTOPOrO HEBO3MOXKHO
BOCCTAHOBHUTDL COJIEp)KaHME MH(POpPMAUM B HMHGOPMAIMOHHOW CHCTEME WIM YHUYTOXKAIOTCH
MaTepHUaIbHble HOCUTEIHN HH(POPMAIIHH.

YI10JIHOMOYEHHOE 0NIEPATOPOM JIHIIO — JIUIIO, KOTOPOMY Ha OCHOBAHMH JIOTOBOPA, HHOTO
3aKOHHOI'O IIPpaBa, OllepaTop nopydyaer 06paboTKy MepCOHANBHBIX JaHHBIX.

HenocTHocTe MHpOpPMANMHM — CIIOCOOHOCTH CPEACTBA BBIUMCIUTEIBHON TEXHUKA WIU
UHGOPMAIMOHHOH CHCTEMBI 00€CIIeUrBaTh HEM3MEHHOCTh HH()OPMAIMH B YCIOBUIX CIIy4aifHOTO
W/ NIpeJHAMEPEHHOTO ee UCKaXeHUs (pa3pyLIeHus).

2.2  OmnpenesieHHe NepevHs MePCOHAIbHBIX IaHHBIX, 00padaTeiBaeMbIx B O0miecTBe

B O6mecrBe 06pabaThBAIOTCS MEPCOHATBHBIE JTAHHBIE CIIELYIOIIUX KATETOpHiA cy6HEKTOB
IIEPCOHAJIBHBIX JIAHHBIX:

2.2.11lepconanpHble JaHHBIE pPabOTHHUKOB, POJCTBEHHHKOB pabOTHHMKOB, OBIBIIMX
pabOTHUKOB.

Ilenn 0o6pabOTKM NEPCOHANBHBIX IAHHBIX PaOOTHUKOB, POACTBEHHHUKOB pPaOOTHHKOB,
OBIBIINX paOOTHUKOB:

IMonoxenue o pabote ¢ nepcoHanbHEMHU ganHsMH B OO0 301010 JlensMaunky,
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— BCJICHHE KaJ[pOBOI'0 ydYeTa B COOTBETCTBHH C TPYIOBBEIM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

— Ha4uciIeHue 3apaboTHOH IIaTHl ¥ IPEMHAIBHOTO BO3HATPAXKICHMS;

— MOJrOTOBKA PETJIaMEHTHPOBAHHON OTYETHOCTH B TOCYJAPCTBEHHBIE KOHTPOJIBHEIE
opransl (PHC, I1®P, ®CC u apyrue);

— OpraHu3anys INpOITyCKHOTO U BHYTPUOOBEKTOBOIO pexknMa Ha o0sekTax ObIIecTsa, B
TOM YHCJIC C IPUBJIEYEHUEM YaCTHBIX OXPaHHBIX OpraHU3aluii;

— Tpegocrasienne paborarkaM OOIIecTBa KOPIIOPATUBHOM COTOBON CBS3H;

— BeleHHC WHPOPMAIMOHHBIX pecypcoB O6miecTBa (BeO-caifT, KopropaTHBHOE
IeyaTHOe M3laHue (rasera), MHPOPMAIMOHHBIE KaHATB! B CONMAIBHBIX CETIX — MPH
VX HAJIMYUH),

— olecreueHne coOmonenus TpeOoBaHMM — 3aKoHOfaTenscTBa P® B chepe
3/IpaBOOXpaHEHUSI.

O6paGarsIBatoTess  ClelylolMe KaTeropud [EPCOHANBHBIX JAHHBIX  COTDPY/IHUKOB:
(hamuiust, MM, OTYECTBO; JIaTa U MECTO POMKJIEHHS; TPAXIAHCTBO; CEMEHHOE [ONIOKEHHE, COCTAB
CCMbH, IIACIIOPTHBIC JAaHHBIC; CBEACHUSA 00 0Opa30BaHUM, CBEICHHUA O TPYJOBOM CTaxke;
3aHMMacMas JOJDKHOCTB; CBE/ICHHMS O BOHMHCKOM OOS3aHHOCTH; ajpec pETUCTPalid U
(haKTHYECKOTO MeCTa JKUTENbCTBA; KOHTAKTHBIE TeNe(OHEI; JaHHBIC TPYLOBOTO JIOTOBODA;
NO/VIMHHMKKA W KOIMM IIPUKA30B IO JIMYHOMY COCTaBy; Jejia, COJEpIKAaIlde MaTepHalbl II0
IOBBIIICHUIO KBAIMQUKAIMM K TEPEHOJATOTOBKE PAGOTHHKOB, WX ATTECTALMH, CITy)KeOHBIM
pacCIeIOBaHKUAM; aHKETBI; Pe3yJIbTaThl MEIUIMHCKOrO 00CIEOBaHUs Ha MPEAMET T'OJAHOCTH K
OCYLIECTBIICHHIO TPYAOBBIX 00s3aHHOCTEH (6€3 IuarHo3a W ApYruX MEIWIMHCKUX JaHHBIX);
(ororpadust; UHIMBYTYaTBHEIN HOMEp HAJIOTOILUIATENBIINKA; HOMEP CTPAXOBOTO CBHIIETEIBCTBA
00513aTeNLHOr0 IIEHCHOHHOTO CTPaXOBaHHS; CBEIEHUS 00 OTIYCKAX; CBEACHHS O COIHAIBHBIX
JBroTax M rapaHTHsX; KOJ KapThl JOCTYIa B IIOMEINECHUS; HOMEP KapThl JOCTYIIA B ITOMEIICHNUS;
YPOBEHB JIOCTyIla B TIOMCIICHHUS; BpeMs ACHCTBUS KapTHl JOCTYIA B ITOMEINEHUS; JaTa BBIJAuU
KapThI IOCTYIIa B IOMEIEHH; TUII KAPThI JIOCTYIIa B IIOMELEHMS.

222 HepCOHaHBHBIe JIaHHBIE COUCKATENIEH HAa BaKaHTHEIE JOJIDKHOCTH.

Ienn 06paboTKU EPCOHATBHBIX JAHHBIX COUCKATENEH:
— TPYAOYCTPOMCTBO Ha BaKaHTHBIC NOKHOCTH OOIIECTBA;

— AaBTOMAaTHU3allUs TPOIECCOB, CBA3aHHBIX C NPHUBIICUCHUEM, PA3BUTHEM U YICPXKAHHUEM
KaH/IUJITaTOB Ha 3aMEIEHHE BaKaHTHBIX TOJDKHOCTEH B OOIecTBe, ¢ UCIIOIE30BAHUEM
IIporpaMMHoOro obecrneueHus «I1oToky.

OGpabaTsIBaroTCs ClleIyI0MUe KATETOPUH ITePCOHATBHBIX JIAHHBIX COUCKATENEH: (haMuus,
UMs, OTYECTBO; JlaTa POXACHUSA, MECTO POXICHUSA; CEMeHHOe IIOJIOKEHHE, IO, afpec
SJICKTPOHHOM TIOYTHI; aipec MECTa JKUTENbCTBA; aAPEC DPErucTpalyu; Homep Tenedoua;
WHJIUBHUyaIbHBIA HOMEP HAJIOTOIUIATENbIMKA; HOMEDP CTPaXOBOTO CBUAETEILCTBA 00I3aTEIHLHOIO
MIEHCUOHHOTO CTPaxOBaHWA; I'PaKIaHCTBO; JIAHHBIE JIOKYMEHTA, yJIOCTOBEPSIOIICTO JTUYHOCTE;
JTAHHBIC BOAUTEILCKOIO YIOCTOBEPEHUS; TaHHBIE JOKYMEHTA, COJIEp KAIUEC B CBUACTEILCTBE O
POXJICHUHU; PCKBU3UTEI OAHKOBCKOW KapThl; HOMEpP PACUETHOTO CUeTa, HOMED JHUIEBOIO CUETa;
podeccHs; OJDKHOCT; CBEAEHUS O TPYHAOBOI IEITSIBHOCTH (B TOM YHKCIIE CTaX PaOOTHI, JaHHBIE

ITonoxenwue o pabore ¢ l'IepCOHaJIBHI:-IMPI narubivu B OO0 «3omoro [ensmaduky,
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O TPYHNOBOM 3aHATOCTH HA TEKyILIee BPeMs C yKa3aHHEM HaWMCHOBAHMSA M PACUYETHOTO CUETa
OpraHU3aIlMK); OTHOIIEHUE K BOMHCKOM 00A3aHHOCTH, CBEJIEHUS O BOMHCKOM yYETe; CBEICHUS 00
00pa3oBaHUM; JIAHHBIE IOJIOCA YEJIOBEKA; PE3yIbTaThl MEAUIMHCKOTO 00C/IEI0BaHMs Ha IpeaMeT
TOJHOCTH K OCYIIECTBJICHHUIO TPYIOBBIX 00sA3aHHOCTEH (0€3 MuarHo3a M APYIMX METULAHCKIX
JQHHBIX); IPYTU€ IAHHBIE, YKa3aHHBIE COUCKATENIEM CaAMOCTOATENLHO B PE3IOME, aHKETE.

2.2.3 Ilepconanbhble NaHHbE (QU3MIECKHUX JIUI, OKA3bIBAIOIIMX YCIYTH II0 JIOTOBOPAM
IPAXKIAHCKO-IIPABOBOI'0 XapakTepa ¥ HMHBIX KaTErOpuil CyOBEKTOB IEPCOHANBHBIX JAHHBIX,
IIEPCOHAJIBHBIE JAHHBIE KOTOPBIX 00pabaTEIBAIOTCA.

Ienn 00pabOTKM NEPCOHANBHBIX JAHHBIX HMHBIX KaTEropuil CyOBEKTOB INEPCOHATBHEIX
J@HHBIX, IIEPCOHAIBHBIC JaHHBIE KOTOPBIX 00pabaThIBAIOTCA, (GU3UUECKHMX JIMI[, OKA3bIBAIOIINE
YCITYTH 110 IOrOBOPaM I'Pa’kAaHCKO-IIPAaBOBOrO XapaKTepa:

— TIOJI'OTOBKA, 3aKJIFOYEHHE U MCIIOJIHEHUE FPaXkAaHCKO-TIPABOBOTO JIOT0OBOPA.

OO6pabaTsiBatoTCsl  CIEAYIOIME KaTErOPUM IIEPCOHANBHBIX JI@HHBIX MHBIX KaTeropuit
CyObEKTOB TEPCOHANBHBIX JIAHHBIX, IIEPCOHANBHBIE JaHHBIE KOTOPHIX 00paGaTHIBAIOTCH,
(pr3HYeCcKUX JIMI, OKAa3BIBAIOIIMX YCIYTH II0 JOTOBOPaM IPaKIaHCKO-IIPaBOBOIO XapaKTepa:
hamuiIKs, ¥MsI, OTIECTBO; JaTa POXKICHHS; MECTO POXKIICHHUS; aPeC SIEKTPOHHOH MOUTHL; apec
MECTa XHUTEIbCTBA; aJipeC PErMCTpalii; HOMEp TeleOoHa; HOMEpP CTPaxOBOIO CBHUJIETENILCTBA
003aTENBHOr0 MEHCHOHHOTO CTPAaXOBAHMS;, HHIMBHUIYAJbHBIA HOMEpP HAJOTOINIATENbBINNKA,
IpaXIaHCTBO; TAHHbIC JIOKYMEHTA, YI0CTOBEPSIOIIETO JINUHOCTh; PEKBU3UTHI OAHKOBCKOM KapTHI;
cBesieHus 006 oOpa3oBaHUM.

2.2.4 I1lepcoHasibHBIE JTAHHBIC KOHTPAreHTOB.

e 006paboTKH NEPCOHATBHBIX JAHHBIX KOHTPAreHTOB:
— BCJCHHEC JJOTOBOPHOM, IPETEH3NOHHOM, cyieOHOM paboTHI.

OGpabaTeIBaroTCsl  CleyIOIe KaTeropud MEePCOHANBHBIX JAHHBIX KOHTPAreHTOB:
HaNMCHOBaHWE, (DaMUJIMA, UMs, OTYECTBO, MOJDKHOCTH; CTATyC, JOXOJBI; aApec IJIEKTPOHHON
IIOYTBI; aZIpEC MECTA XKUTENILCTBA; aJPeC PErUCTPALIMK; HOMED Telle(OHa; MHIUBUIY AJIbHBIN HOMED
Hanoromaresuka; EIPIOJI/OI'PHUII, HoMep pacyeTHOTo cueta U GaHKOBCKHE PEKBU3UTEL.

3. ITpuHIHIBI 06Pa00TKH MEPCOHATBHBIX JAHHBIX

3.1 OOmue npHHIUIBI 00PAGOTKH MEPCOHATLHBIX JAHHBIX

O6paboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBE IPHHIMIIA COOTBETCTBUS
o0beMa ¥ XapakrTepa oOpabaThIBaeMbIX IIEPCOHAIBHBIX JAHHBIX, a TAKXKE CIIOCO00B 06paGOTKH
MEPCOHAIBHBIX JJAHHBIX 3asBJICHHBIM IIeJIIM 00pabOTKH MePCOHAIBHBIX TaHHEBIX.

COop, HaKkoIUIEHHE, XpaHEHUE, U3MEHECHUE, UCIIOIB30BaHNE U PACIIPOCTPAHEHME, a TAKKE
JApYTHe IEUCTBHSA, IOHUMaeMBIE 110 00paboTKOM epCOHATBFHBIX JaHHBIX, MOT'YT OCYIICCTBIIATHCS
TOJIBKO TIPU YCIIOBHM IMCEMEHHOIO corjlacus (PU3MYECKOro JIMINA, 3a MCKIIFOUCHUEM CIIydacB,
IIPENYCMOTPEHHBIX 3aKOHOM.

O6paboTka IEpCOHANBHBIX JAHHBIX 00pabaTeiBacTCs Kak C IIOMOIIBIO  CPEACTB
aBTOMATHU3allUK, TaK U 0€3 UCIIOJIb30BAHMS TAKUX CPEJICTB.

ITonoxenue o pabote ¢ nepcoHansHbIMU HadHbIMU B OO0 «30510T0 JlensMaduKy,
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lIpaBwiia 06pabOTKU HMEPCOHANBHBIX JAHHBIX 0€3 MCIONB30BaHMS CPEJCTB aBTOMATH3AINN
YCTaHOBJICHBI B IPUIIOKEHUH K HacTosmeMy Ilomoxxenuro O6mectsa (mpusoxkenue Ne 1).

Iopsinok paGoTsl B MHGOPMAIIOHHEIX CUCTEMAaX [EPCOHAIBHBIX JJAHHBIX PErTTAMEHTHPYETCS
IonoxenueM o6 ynpasieHnn HHGOPMAIMOHHBIME pecypcamu OOmectBa ¥ MHCTpyKIHeii
HIOJIB30BATEJIS 10 COOJIIOAEHUIO ITOJIMTHK HHPOPMAIMOHHOM 6e3onacHocTr O6IIecTBa.

3.2 Ilopsinok cOopa M XpaHEeHHS MEPCOHAIBHBIX JAHHBIX

3.2.11lpu cbope mnepcoHaNbHBIX JaHHBIX OOImEcTBO 0013aHO MPEJOCTABHTH
usnyeckomy yuIly (CyOBEKTY TIEPCOHAIBHBIX JAHHBIX) TI0 €0 3alpocy HHPOPMALHIO O IENSIX,
crocobax 06palOTKM TEPCOHANBHEIX JIAHHBIX, CBENCHHS O JIMI@AX, HMEIOIEX JOCTYH K
IICPCOHATBHBIM JIaHHBIM, IIEpeUYeHb 00pabaThIBaeMBIX IEPCOHAIBHEIX JAAHHBIX M MCTOYHHUK WX
NOJTY4CHUS, CBEJICHUSA O CPOKaX 00pabOTKU M XpaHEHHUS IIEPCOHANBHBIX JaHHbIX.

3.2.2 Muopmanys, npecTapiseMas pabOTHIKOM [IPH IPHEME Ha paboTy, JODKHA UMETh
JOKyMeHTanbHOE o(opmienre. IIpu 3aKkiroueHHH TPYIOBOrO IOroBOpa, B COOTBETCTBHU CO
cratbeit 65 Tpynosoro xomekca Poccuiickoit @enepanuu, Juio, MOCTynarollee Ha pabory,
IIPEABABIIET pabOTOMATEIIIO:

— MaclopT UK UHOM JIOKYMEHT, yJI0CTOBEPSIONIU JIMUHOCTE,

— TPYNOBYIO KHIDKKY, 3a UCKIIOYCHHEM CJIydaeB, KOIJla TPYAOBOM JOTOBOD
3aKII0YAeTCsl BIEPBBIC MIM PAOOTHUK IIOCTYHaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENIBCTBA, JINOO TPYZOBas KHIDKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €€
YTPaToi WIX 10 IpYTUM IIPUUHUHAM;

— CTPaxoBOE CBH/ICTEILCTBO FOCYJapCTBEHHOIO IEHCHOHHOTO CTPaXOBaHMS,

— JIOKYMEHTBI BOMHCKOI'O y4eTa — Ul BOCHHOOOS3aHHBIX U JIUIL, I10UIEXKAIIHUX IPU3BIBY
Ha BOCHHYIO CIIYXKOY;

— IOKyMeHT 00 00pa3oBaHuM, KBaJTU(UKAITUHI WK HAIMYUHU CIIEIUATBHBIX 3HAHUM — IIPH
IIOCTYIUICHUM Ha pPaboTy, TpeOyIOIlyl0 CIENUAIbHBIX 3HAHMNA WM CIIELUAIBHOMN
IIOJrOTOBKH;

— JOIOJHUTENPHBIC JOKYMEHTHI B CIIy4asX, IpPeIyCMOTPEHHBIX (deaepalbHbIMU
3aKOHaMH, octaHoBiIcHUAMY 1IpaBurenscTBa PO, ykazamu IIpesunenta PO.

3.2.3 biokoM 10 NpPaBOBBIM M KaAPOBEIM BOIPOCAM W YIPABJICHUIO IIEPCOHATIOM
OG6imectBa cosmaroress, o6pabaTHIBAIOTCS M XPaHSATCS CIEAYIOIME JOKYMEHTHI, COJEpIKalIlie
IIEPCOHAJIBHBIE JAHHBIE PA0OTHUKOB:

a) Kaprouka ¢. T-2, B KOTOpOii 0OTpaXkaroTcs CIIeAyIOIIHe aHKETHBIE U GHorpadudecKre

JaHHBIE paOOTHHKA, KOTOPBIE OTHOCATCS K IIEPCOHAIBHEIM JAHHBIM:

— obmue csenenusa (OO pabGoTHHKa, Jata POXKIAECHHSA, MECTO POXKACHMSA, MO,
TPaXJAHCTBO, 3HAHHME MHOCTPAaHHOIO S3bIKa, OOpa3oBaHue, mpodeccus, 0OImit
TPYHOBOM CTaX, COCTOSIHUE B OpaKe, MaCOPTHBIE JaHHEIC, aipeC MECTA XKUTEILCTBA,
JlaTa perucTpalvy 10 MECTy KUTENbCTBA, HOMEp TeliehoHa);

— CBEJICHUS O BOMHCKOM y4ETE;

— JIaHHBIE O IIpHEME Ha paboTy.

B nmansHelinieM B kapTouky ¢. T-2 BHOCATCS:
— CBEJICHMs O IIEpeBOJIaX Ha APYTyIO paboTy;

[onoxenue o pabote ¢ nepcoHaIBHBIMH JaHHBEIMU B OO0 «30510T0 JleTpMaunKy,
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— CBeJEeHMs 00 aTTecTaluu;
— CBEJIEHUS O IIOBBIICHIH KBAJTU(UKAIIH;
— CBe/IeHHus O NPOMECCHOHATHHOMN TMEPETIOATOTOBKE;
— CBEJICHM O Harpajax (MOOMIPEHMSIX ), IIOYETHEIX 3BAHUAX;
— CBeZIeHHs 00 OTIyCKax;
— cBelleHrs 00 yBOJILHCHUH,
— CBCJICHUSA O paboTe 110 COBMECTUTEILCTBY;
— CBEJICHHUS O COLIMAJIBHBIX JITOTaX U rapaHThsIX.
0) AHKeTa, KOTOpast 3alONHSAETCS PaGOTHUKOM MpH IIpueMe Ha paboTy (comepxut
aHKETHbIE ¥ Onorpaduyeckue JaHHbIe pabOTHUKA).
B) Tpynosoit 1oroBop (COAEpPIKUT CBENEHMS O JOKHOCTH PaGOTHHKA, 3apaboTHOH
IjiaTe, MecTe paboTsl, pabouemM MecTe, a TaKke HHBIC IIepCOHANIbHBIE JaHHBIE PAGOTHHKA).
r) Ilpukassl mo nmaHOMY COCTaBY M OCHOBaHMS K HHM (COIEPXaT MH(GOPMALIIO O
IpUEMe, TIEPEBOJE, YBOJBHEHUH W MHBIX COOBITHSX, OTHOCSAIIUXCS K TPYAOBOM JEATEIHHOCTH
paboTHHKa).
1) TpynoBas KHWKKa (COAEPIKUT CBEICHUS O TPYIOBOM CTaXe, IPEIBIIYIIAX MECTax
paboThI).
e) Cmpaska 0 JI0X0/1aX ¢ MPEJBIAYINEro MecTa paGoThl (HeoOxoauMa paboTORATENIO
AU TIPEJIOCTAaBJICHUS DPaOOTHUKY OIIPE/ICNEHHBIX JIbIOT M KOMIICHCAIMf B COOTBETCTBHH C
TPYIOBEIM, HAJIOTOBBIM 3aKOHOJIATEIIECTBOM).
k) CmpaBka o cymMe 3apaGOTHOM IUIATBI, WHBIX BBIUIAT M BO3HATPAXICHH 3a 2
MIOCICIHMAX KaJICHAAPHBIX I0/1a JUI HAYMCIIEHUS II0COOUS 110 BPEMEHHOM HETPYIOCIIOCOOHOCTH.
3) Ilpu HEOOXOMMMOCTH MHBIE NOKYMEHTHI (MaTepHasibl CIIy>KeOHBIX paccieIOBaHHuil,
TIO/UIMHHUKYA M KONMH OTYCTHBIX, aHAJIUTHYECKMX M CIIPaBOYHBIX MaTEPHAJIOB), COJEpIKALIUE
IIEPCOHAJIbHEIE JJaHHBIC pa0OTHHKA.

3.2.4 IlepconanbHble NaHHBIE COWCKATENEH Ha BaKaHTHBIE JIODKHOCTH IIOMAJAIOT B
O61iecTBO 4epe3 OOIIENOCTYIHEIE CIIEHUAIM3UPOBAHHbIE BeG-CAThl (CHCTEMBI PEKpYyTHHra),
$opmy OTIpaBKM pe3loMe, pasMEIEHHON Ha odHUIMaIbHOM caiite O6IIecTBa, WIX MOTYT GBITH
HaIpaBJICHBl COMCKATE/SIMH HEIOCPEJCTBEHHO Ha JJIEKTpOHHYyI0 moury O6imectBa. B ciyuae
NPUITIAICHU COUCKAaTeNs Ha COOECel0BaHUE, COMCKATENIO IPEIaracTcsi 3allojHUTh AHKETY
KaHJIMJ1aTa, yTBEPXKICHHY!0 B OOLIECTBE, € IPENOCTABICHUEM JOKYMEHTAIBHOIO IOATBEPK ICHHUS
JIAHHBIX B aHKETE.

3.2.5 IlepconanbHple TaHHBIE KOHTPAreHTOB IOCTYNaroT B OGLIECTBO MPH 3aKITIOUCHUH
JIOrOBOpA, U XPAHATCSA B TCUCHUE UCIIOJIHEHUS JIOTOBOPHBIX 00S3aTEILCTB U ITOCIIE UCIIOIIHEHUS, B
COOTBETCTBUU C TpEOOBAaHMAMYU 3aKOHOJATENIBCTBA, B TOM YHCIIe 00 apXUBHOM Jiejie B Poccuiickoit
Oeneparum.

3.2.6 XpaHeHue NEPCOHANBHBIX JAHHBIX JOJDKHO — OCYINECTBIATHCA B (OpME,
TIO3BOJISIOIICH ONPEAEIUTh CyOBhEKTa IIEPCOHANBHBIX JTAHHBIX, HE JIOJIBIIE, €M 3TOTr0 TPEOYIOT
ey ux oopaboTkwy.

ITonoxenue o pabote ¢ MepcoHANLHEIMH JaHHBIME B OO0 «3/9110'].‘/0/ JlenpMaduKy,
7, b AT W27 ) 2r
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